Resources to review with your new employee
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¢ Give the employee the link to MySeneca and direct the employee to the New
Employees website to complete the first day tasks

¢ Review Seneca’s Policies & Procedures

e Ensure employee is aware of emergency and life safety equipment in the area and has
reviewed the Emergency Response Guidelines

¢ Review the Individualized Workplace Emergency Response Plan

e Showcase MyNews for the latest information at Seneca

¢ Learn how to enter time and absences with PeopleSoft user guides


https://employees.senecapolytechnic.ca/people/MICHELLE-STOCKING
https://employees.senecapolytechnic.ca/people/MICHELLE-STOCKING
https://employees.senecacollege.ca/
https://employees.senecacollege.ca/spaces/129/new-employees/home
https://www.senecacollege.ca/about/policies.html
http://www.senecacollege.ca/about/security/emergency-response-guide.html
https://employees.senecacollege.ca/spaces/26/security-and-emergency-management-services/wiki/view/13274/individualized-workplace-emergency-response-plan
https://employees.senecacollege.ca/spaces/13/mynews/home
https://employees.senecacollege.ca/spaces/66/human-resources-information-system/wiki/view/1255/peoplesoft-user-guides

