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Creating an event in the course's calendar allows you to view test/assignment due dates, office hours, the course schedule, course meetings, and other events.

Creating An Event

1. Select Calendar from the navigation bar.

2. Select the plus icon (+).

3. Select Add Event from the drop-down menu. The New Event panel is displayed.

4. Add the following details to your event: title, date, time, location, and description.

5. Select Save. The event has been added to your calendar. 

Additional Resources

https://employees.senecapolytechnic.ca/people/anh-lam


Blackboard Help resource on the Calendar
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