Creating an Event in the Calendar

Published 10/25/2022 by Anh Lam

Creating an event in the course's calendar allows you to view due dates, office hours, the course schedule, course meetings, and other events.

Note: The calendar will automatically show graded items, such as tests or assignments, if the due date is specified in the settings of that graded item.

Creating An Event

1. Select Calendar from the navigation bar.
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2. Select the plus icon (+).
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3. Select Add Event from the drop-down menu. The New Event panel is displayed.

Gradebook \i)

Gradebook (2)

21

4. Add the following details to your event: title, date, time, location, and description.

il New Event 1/19/23

Detais & Iformation

5. Select Save. The event has been added to the course calendar.

Additional Resources

« Blackboard Help resource on the Calendar
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Messages 5/‘ Analytics

Messages (5)  Analytics

Oct 2024

22 23

Groups

Groups

24

tags : blackboard-ultra, calendar-ultra, creating-calendar-event, setting-up-your-course, teaching-and-learning, teaching-and-learning-centre, ultra

26

Day

o ;
<O> Student Preview

Month


https://employees.senecapolytechnic.ca/people/anh-lam
https://help.blackboard.com/Learn/Instructor/Ultra/Courses/Calendar

