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This website is intended to provide general guidelines about how to prepare and assemble
the expected components of the Faculty Portfolio. Basic information is provided below and
the overall process to be followed as well as links will take you to each of the components .

What is a Faculty Portfolio?

For a portfolio, faculty members collect documented evidence of teaching from a variety of
sources and provide context for that evidence. Completing a faculty portfolio is a scholarly
activity where the process of gathering and organizing material over time encourages

experimentation, reflection, and development of a better understanding of the next steps to

improving one’s teaching.
Overall Process
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1. Meet with your Chair

Discuss how and
when your portoflio
will be completed.

Review portfolio
components.
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8. Complete and
sign checklist

Chair adds comments
and follow-up actions
are discussed. Both
faculty and chair
signs checklist.

7. Classroom
Observation

Meet and arrange
visit with your Chair.

Pre- and Post-

meetings are
6. Complete reflections

arranged.
Reflections are made for
the documents used to
support each domain in
the Standards of
Practice.

5. Gather and
upload artefacts

Artefacts are collected
and uoloaded to suooort

2. Set up Digital Portfolio

Fdlow instructions on setting
up a digital portfolio.

3. Complete Philosophy of
Teaching statement

Reflect on what
ou believe about
eaching and
learning, how you
teach and why
you teach that
way.
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4. Review Standards of
Practice and Core
Literacies

The faculty portfolio
is built on Seneca’s
standards of practice
for faculty and t

core literacies,
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the four domains in the
Standards of Practice.

General Guidelines

Use the Developmental Continuum to better understand your areas of strength and where
you would like to refine and grow.

o Start now. A Faculty Portfolio is an ongoing process and it is easier to collect
components for each domain as you go than after you have finished a course.

¢ Less is more. Be selective when choosing your materials to include in your portfolio.
A smaller set of well-chosen documents and samples accompanied by a meaningful
context and thoughtful reflections is more effective than a larger “collection” of your
teaching documents.

For more details, see the Reflecting on your Teaching Practice with Faculty Portfolios article
in the Academic Newsletter.

What Makes a Faculty Portfolio Effective?

An effective portfolio should capture teaching skills, knowledge, and experiences, and be
organized in a framework that builds a narrative and selects materials that aligns with your
philosophy of teaching. The American Association for Higher Education (AAHE) suggests
that a teaching portfolio should be structured, representative, and selective.

Structured

A structured portfolio means that it is highly organized and complete. The contents should
clearly communicate the intended message.

Representative

The faculty portfolio should be comprehensive. The documentation should represent the
scope of your work across the levels and types of courses you teach.

Selective

The faculty portfolio should not be made up of a collection of evidence and does not need to
include everything. The portfolio should be concise and it is important to be selective about
which items to include. Provide supporting evidence of your teaching in action, including
reflections, and the impact of your work on student engagement and student achievement.
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