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About

Microsoft Teams is a collaborative, communication tool contained in the Office 365 platform
available to all Senecans. Be aware that only employees have the capacity to create a Teams
site. Teams allows online collaborative meeting capacity, access to IMS via chat, the ability
to share files and members can create a shared OneNote notebook.

License

* - Items with a college-wide license have an asterisk

Microsoft Teams is part of the Microsoft Office 365 suite that Seneca subscribes to. Sign in
using your Seneca Credentials.

Tips for using the tool

The Teaching & Learning Centre created a number of how-to and FAQ videos; visit their
Teaching with Microsoft Teams webpage.

Learn more about Teams via What is Microsoft Teams? or check out the Teams for
Education Quick Start Guide.

Keeping Student Information Safe When Using Online Tools

The Quick guide to secure handling of confidential student information for faculty using
online learning tools (.PDF) (developed by the Teaching & Learning Centre and ITS) helps
faculty choose secure online tools for teaching. The guide provides guidelines and examples
to help faculty consider the information students might be giving up when using a new tool.
It is intended for quick use of free or low-cost online tools and not for larger, more costly
tools that require more rigorous data privacy vetting.

Examples


https://employees.senecapolytechnic.ca/people/ashley-ribbel
https://employees.senecapolytechnic.ca/people/ashley-ribbel
https://employees.senecapolytechnic.ca/spaces/39/the-teaching-learning-centre/articles/press-release/10862/teaching-with-microsoft-teams
https://support.microsoft.com/en-us/office/video-what-is-microsoft-teams-422bf3aa-9ae8-46f1-83a2-e65720e1a34d?ui=en-us&rs=en-us&ad=us
https://aka.ms/TeamsEDUQuickGuide
https://employees.senecapolytechnic.ca/spaces/35/educational-technology-advisory-committee-etac/files/13927/quick-guide-to-secure-handling-of-confidential-student-information-for-faculty-using-online-learning-tools-pdf

The upcoming Podcast! Counselling and Accessibility Services uses TEAMS as the platform
for their Ready, Set, Success! transition program for new students who access Counselling
services. Faculty find TEAMS to be helpful for group projects.

Related tools

¢ BigBlueButton*
o Webex*
e ZOOM*

e And other collaborative teaching apps

Contact us

The Teaching & Learning Centre
= teaching@senecapolytechnic.ca
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https://employees.senecapolytechnic.ca/spaces/35/educational-technology-advisory-committee-etac/wiki/view/607/bigbluebutton
https://employees.senecapolytechnic.ca/spaces/35/educational-technology-advisory-committee-etac/wiki/view/9135/webex
https://employees.senecapolytechnic.ca/spaces/35/educational-technology-advisory-committee-etac/wiki/view/6459/zoom
mailto:teaching@senecapolytechnic.ca

